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What are They 
Looking At?

� Your Official Military Personnel File (OMPF)
� Last 5 years of FITREPs

� Entire record available for review

� Your official photograph
� Gone in 2016

� Back in 2018

� Your Officer Summary Record (OSR)

� Your Performance Summary Record (PSR)

� Letters to the board

� DO NOT look at your Officer Data Card (ODC)
� But you still need it



Pre-Board Board Convenes

Records updated by 
Recorders and 
reviewed by Board 
Members

The Tank….

• Record briefing

• Voting

Officer 
reviews/updates 
record and 
submits letters to 
the board as 
needed

INSERT PICTURE 
OF 
THE TANNK

Not a real board



Selection 
Board 
Preparation 
Room



� Week prior to board convening
� Recorders review each eligible record for completeness
� Manual reviews - done as a courtesy

� FITREPS for last 5 years
� Verify & update OSR based on OMPF and letters received
� Check that PSR accurately reflects FITREP grades

Record Review
by Recorders

A record that is not up-to-date reflects 
poorly on the eligible officer!



� Voting members arrive and are sworn in
� Records are randomly assigned to a primary reviewer

� Members review & grade records in board prep rooms
� Members make notes to brief your record before the full 

board
� Reviewed records are electronically forwarded to “The Tank”

Board 
Convenes 
→To "The 
Tank"



Tank Room

Not a real board

“The Tank”



What is 
Displayed in 
The Tank?



OSR Markup 
After Record 
Review



PSR Markup 
After Record 
Review



Let’s Get Your 
Record



BUPERS On-
Line



Click on OMPF 
Link



OMPF 
Documents



Click on  the 
Document 
Name to See It



My Photo



If  You Don’t 
Have a Photo 
in Your OMPF

� Go to Medical Photography
� Building 3, 1st Deck

� Wear your khakis and full ribbon rack

� Sign the photo

� Google “MILPERSMAN 1070-180” to submit it



Getting Your 
OSR, PSR, and 
ODC



Getting Your 
OSR, PSR, and 
ODC



Getting Your 
OSR, PSR, and 
ODC



Getting Your 
OSR, PSR, and 
ODC



Getting Your 
OSR, PSR, and 
ODC



How Can You 
Get Ready?

MCCareer.org



My Promo 
Prep 
Document



Your ODC



Your Security 
Clearance



Decoding Your 
Letters



Decoding Your 
Letters



Check Your 
Expiration 
Date



Your OSR –
Subspecialty 
Code



Deciphering 
Your Codes



The Rest of the 
OSR



Checking Your 
PSR



Checking 
FITREP 
Continuity



Performance 
Evaluation 
Continuity 
Report



Gaps in Your 
FITREPs



Manual Review 
of FITREPs





� Usually not recommended for below or in-zone unless 
new info available

� Tell the board something you feel that they need to 
know

� You’ve tried to fix your record without success
� What do you want to do with the promotion?

� Letters of recommendation
� Not from CO unless amplifying info is required
� Senior members that can provide meaningful information
� Specialty Leader is solid default choice

� Watch the length and tone!

� If you fail to promote, will you be kicking yourself for 
not sending a letter?

Letters to the 
Board



What Does the 
Board Want to 
See?

NAME

SSN FILE NO DESIGNATOR DATE OF BIRTH AGE PROF. SERV. DATE FOR BOARD USE

HIGHEST FLAG CAPT CDR LCDR LT LTJG ENS HIGHEST CWO

PRESENT DUTY STATION PRESENT BILLET

EDUCATION SERVICE SCHOOLS ATTENDED
COLLEGE DATE/LEVEL MAJOR LANG. PROF. SUB-SPEC

COURSE:
DATE/WEEKS:

COURSE:
DATE/WEEKS:

COURSE:
DATE/WEEKS:

ACTIVE DUTY PREVIOUS MILITARY HIGHEST REMARKS
BASE DATE SERVICE YEAR MONTHS RATE/GRADE

PERSONAL DECORATIONS

SPECIAL QUALIFICATIONS

1  7  13  19
2  8  14  20
3  9  15  21
4  10  16  22
5  11  17  23
6  12  18  24

FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE NAVPERS 1070/123 (REV 3-2009) OFFICER SUMMARY RECORD

DATE PROC:

EMERG MED SPE JPME PHASE1 RESRCHER
PERS DIST OFF TRAUMA TEAM T EXECUTIVE MED
HS RES IA JT MED IA JT MED
GP MED IA NAV OPS GM FMF
INTERN LSS GB CERT SHIPBD     17
EMED ULTSOUND ASSCPROF

181105
SCHOFER JOEL M

YG 97

*****6832 2100 750930 43 010607

130901 070201 010518 970127

NMEDCEN PTSMOUTH EMERG MED SPEC

MONTEREY 14 MASTER BUS ADM 16P1J
HAHNEMN PA 01 DOCTOR MEDICINE 16P0K
URSINUS PA 97 BACH/1 PR SPORTS S

MEDXELLENCE MHS CAPSTONE
1806 01 1707 01

IIFHCE NWC OFFCAMP SE
1709 02 1706 99

PCO/PXO MIL JU AMDOC
1709 01 1106 02

010607

DEF MER SVC 01
MER SVC MDL 01
NAV COM 04



What Does the 
Board Want to 
See?



How Can You 
Get Ready?

MCCareer.org



My Promo 
Prep 
Document



Questions?

� Joel.M.Schofer.mil@mail.mil

� Office – 757-953-5197

� Cell – 757-582-6454

� If you want a record review, e-mail me your OSR/PSR/ODC


