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Centre of Excellence for Military Medicine (MILMED COE)

JOB DESCRIPTION

FOR PERSONNEL ASSIGNED FOR DUTY WITH MILMED COE
PART I – JOB INFORMATION



	PE POST NO:
	MMC LLX 0010
	DATE:
	October 2014

	HEADQUARTERS:
	MILMED COE
	DUTY LOCATION:
	HUNGARY
Budapest

	JOB TITLE:
	Lessons Learned Branch, Chief
	JOB CODE:
	

	NATIONALITY:
	USA
	SERVICE:
	I
	RANK/GRADE:
	OF-5


PART II - POST DETAILS 

A.
Post Context
The Centre of Excellence for Military Medicine (MILMED COE) is a state-of-the-art knowledge centre and serves as a generator for and a primary source of expertise of NATO’s military medical community in relevant aspects of medical support to operations.  The Lessons Learned branch provides a central repository for Observations, Lessons Identified (LI), Lessons Learned (LL) and Best Practices and coordinates the processing, review and tasking of the input. Additional tasks include the creation and upkeep of a NATO Medical Knowledge Management System and acting as a Point of Coordination for advances in the development of international, military related Trauma and Disease Registries.  The Incumbent provides the voice of the Centre at various NATO Medical Working Groups and Panels and is responsible for successful execution of the branch mission, tasks and for control, co-ordination and efficient functioning of his/her branch.
B.
Reports To:

MILMED COE Deputy Director (MMC DDX 0010)
C.
Principal Duties:

1.
Responsible to Deputy Director for proper control, coordination and efficient functioning of Lessons Learned branch.



2.
Overall day-to-day management of the Lessons Learned branch.



3.
Submitting in timely manner, proposals to the drafts of the budget and POW, as well as a midterm financial plan for five following years to the Deputy Director.



4.
Maintaining liaison with JALLC, especially with regard to maintaining of NATO and MILMED COE Lessons Learned databases.




5.
Reporting to and informing the Deputy Director of all matters that need his/her attention or when so requested.



6.
Coordinating with his/her subordinated staffs on the execution of the POW and implementation of the budget.



7.
Contributing to internal working groups for efficient implementation of the POW and optimizing implementation of other tasks of the NATO MILMED COE.



8.
Coordinating within the branch the processing of any tasking requests from MILMED COE Directorate.



9.
Extracting material of medical health care support from military and civil publications and other documents and recommending incorporation into military medical documents and policy when appropriate.



10.
Facilitating collection and analysis of observations.



11.
Supporting the components of the Medical Lessons Learned process 


12.
Furtherance incorporation of the latest Lessons Learned into concepts and doctrine in co-operation with Interoperability branch.


13.
Exercising leadership inside the LL branch with regard to personnel.



14.
Cooperating with other MILMED COE branches and personnel in preparation, finalization and submission of tasks within the MILMED COE.

15.
Enhancing the partnership with NATO member and NATO partner nation’s military medical systems and other outside entities.

D. 
Additional Duties:
1.
The incumbent may be required to perform other duties as may be directed, albeit in a different organisational element, to that which the individual normally undertakes.

2.
The incumbent may be required to undertake work as part of a project team or working group as directed or assigned.

3.
The incumbent may be required to undertake operational deployments and/or TDY assignments both within and without NATO’s boundaries.
E. 
Supervisory Duties:
1.
Direct supervision of one or more people, including provision of professional guidance and instruction to the team. Provides guidance to the Staff of the Lessons Learned branch within the assigned area.
2.
There are first line reporting responsibilities for the following staffs: Lessons Identified SO1, SO2 and SO3, Analysis SO1 and SO2, Quality Management SO1 and SO2 and branch administrator.
F. 
Work Conditions:
1.
Normal Office Working Conditions apply. No Shift Work. No Risk of Injury.
PART III – QUALIFICATIONS

A.
ESSENTIAL QUALIFICATIONS

1.
Professional.  




a.
Military provider with the ability to successfully meet the professional requirements of the PE Duties with broad experiential background in the military medical field.




b.
Military staff experience at national level.




d.
Ability to work well with both military and civilian staff in an international environment.



e.
8 years military medicine related experience.


2.
Education/Training.
a.
University degree in medicine.

b.
National Military Staff College.

3.
Required Courses:
M5-32 NATO Staff Officer Orientation Course
4.
Security Clearance:      NATO SECRET
5.
Language.  
ENGLISH (SLP) 3333
6.
Standard Automated Data Processing (ADP) Knowledge.



a.
Word Processing:


Working Knowledge



b.
Spreadsheet:



Working Knowledge



c.
Graphics Presentation:

Working Knowledge



d.
Database:



Not Required



e.
E-Mail Clients &web Browsers:
Working Knowledge



f.
Web Content Management:
Not Required

B.
DESIRABLE QUALIFICATIONS


1.
Professional.




a.
Previous NATO Staff experience.



b.
Knowledge of NATO organisation, policy, doctrines and operations.


c.
Experience as senior medical officer or as a medical director in combined joint operations.
2.
Education/training.

a. Advanced Medical degree.

b. NATO Defence College Senior Course

c. M 9-85 Joint Medical Planner Course
d. M 9-88 Major Incident Medical Management and Support (MIMMS) Course.


C.
CIVILIAN POSTS:
N/A
D.
REMARKS

1.
A minimum handover period for two weeks is required. It should be co-ordinated with post MMC LLI 0010 to ensure at least six months of overlap. Working language within the MILMED COE is English.

SIGNATURE .......................................................

DATE:
 


VALIDATED:

..............................

COE DIRECTOR
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